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KOJAEKC 3TUKHU U COAYXKEBHOI'O
IMNOBEAEHUSI PABOTHHKOB

MyHHUMIIAJBHOIO JOLKOILHOI0 06pa30BaTe/IbHOI0
VUupexaeHus
«ercknii cax obmepaspuBaionero uaa Nel100 «Bep6ymika»




1. O0mue moJioKeHUs1

1.1. KoJiekC 3TUKHU U CIIy»KE€OHOTO MOBEACHUS paOOTHUKOB MyHMIIMTIATLHOTO
JOIIKOJILHOTO 00pa30BaTelIbHOIO yupexaeHusa «JleTckuil cajn o0liepa3BUBaAIOILIETO
Bujma Nel0O «BepOymka» (manee — Kojekc) mpeacraBisieT co0oil CBOJ OOHIUX
MPUHITUTIOB TTPO(ECCHOHATBLHOM ATHKN U OCHOBHBIX MPABUJI CITY)KEOHOTO TIOBEICHHSI,
KOTOPBIMH  JIOJDKHBI ~ PYKOBOJCTBOBAaThCS BCe€ pPabOTHUKKM MyHUIIUNAIBHOTO
JOLIKOJILHOTO 00pa30BaTeNIbHOIO yupexkJeHusa «JleTckuid cajx o0liepa3BUBaIOIIETO
Buna NelOO «BepOymka» (manee— paOOTHUKM YUpexIeHUs, YupexKacHUE)
HE3aBHUCHUMO OT 3aMelIaeMbIX UMHU JTOJDKHOCTEH.

1.2. Kopekc pazpaboran B coorBercTBUM ¢ Koncturyuumeinn Poccuiickoit
Oenepaunn, TpynoeiM konekcom Poccurickon Penepannu, OenepaibHbIM 3aKOHOM
or 25.12.2008 Ne 273-®3 «O mnpoTUBOACUCTBUU KOPPYIILMKU» U HHBIMH
HOPMaTUBHBIMM ITPaBOBBIMM akTamu Poccuiickonn dexepamnuu, a TakkKe OCHOBAH Ha
0011IeTpU3HAHHBIX HPABCTBEHHBIX MPUHIUNAX W HOpPMaxX POCCUUCKOro oOIIecTBa U
rocyJapcTaa.

1.3. lensro Kopexca siBisieTcsl YCTaHOBJICHUE ASTUYECKUX HOPM M TPaBUI
CIIy’>K€OHOTO TOBEJCHUSI PAaOOTHUKOB YUpPEKJEHUS ISl JOCTOMHOTO BBIMOJHEHUS
UMHU CBOEH MPOQECCHOHANLHON NEATETbHOCTH, a TaKXKe COACHCTBUE YKPEIJICHUIO
aBTOpUTETA PAOOTHUKOB YUPEKIACHUSI U 00ECIICYeHUE IMHBIX HOPM UX MOBEICHUS.

1.4. Kogekc mpu3BaH NOBBICUTH 3(P(PEKTUBHOCTb BBINOJHEHUSI PAOOTHHUKAMU

YupexaeHuss CBOMX TPYIOBBIX OOsS3aHHOCTEW. 3HAHME U COONIOJICHUE WMU
nonoxkeHnit Kopekca sBIsSIETCS OJHUM M3 KPUTEPUEB OLEHKA KadecTBa MX
npodeccuoHaNbHOMN AESITEIbHOCTU U TPYJOBOM TUCHHUILIIUHBI.

1.5. Kaxapiii paOOTHUK YUpexIeHUs TOJKEH O3HAKOMUTHLCS C MOJIOKEHUSIMU
Kogekca, u mpuHUMaTh Bce HEOOXOAMMBIE Mepbl JUIsl ero cobmoneHus. Kaxmapii
IpaXKJAaHUH BIPABE 0KUIATh OT paOOTHHUKA YUPEXKICHUS MOBEJACHHS B OTHOIICHUSX

C HUM B COOTBCTCTBHH C ITOJIOXCHHUAMUN KOII@KC&.

2. O0uIue NPUHIMIIBI U MPABUJIA CJIY’KeOHOI0 MOBEAeHH s

2.1. ]_—[e}ITeHBHOCTB quemﬂe}mﬂ, a TaK¥XKEC €ro pa60THI/IKOB OCHOBBIBACTCs HaA
CICAYIOIIUX IIPUHIOUIIAX !

— 3aKOHHOCTE;
— mnpodeccuoHann3Mm;

— JI0OpOCOBECTHOCTB;

—  KOH(DHICHITNATHLHOCTB;

— CIPaBeIJINBOCTH;

— HH(QOPMAIMOHHAS OTKPBITOCTH,

— OTBCTCTBCHHOCTD,
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— OOBEKTUBHOCTH NIPU NPUHITHH PEUICHUM.

2.2. PaGoTHnkn yt{pe}KI[CHI/IH, CO3HaBasd OTBCTCTBCHHOCTDB rnepea

roCyJIapCTBOM, OOIIIECTBOM U TpakJIaHaMH, OOSI3aHBbI:

a)

0)

UCIIOJHATh JIOJIKHOCTHBIE OO0S3aHHOCTH JIOOPOCOBECTHO W Ha BBICOKOM
npo(ecCUOHaTbHOM YPOBHE;

cobmomath TpeOoBaHMs  3akoHojaTenbcTBa  Poccuiickoit  Denepanuu,
Bosorozckoii 0651acTu U JOKaJIbHBIX JOKYMEHTOB Y UpEKICHUS;
OCYIIECTBJISITh CBOK JICATEIBHOCTh B TIpEJeiax CBOUX IOJHOMOYHUM U
MOJITHOMOYUN Y UPEkKICHUS;

IIPpU  HUCTIOJHCHUH JOJDKHOCTHBIX OO0S3aHHOCTEH OBITh HE3aBUCHMBIM OT
BIIMSIHUSL OTJICTIbHBIX TpaxiaH, Mpo(ecCuOHaIbHbBIX WU COIUAIbHBIX T'PYIII,
OpraHH3aLNl;

coOJII0/IaTh COLIMAIBHYIO CIPaBEJIMBOCTb W PABHOIPABHO pacHpeacsisiTh
COIMAJIbHBIE PECYpPChl C IEJbI0 PACIIMPEHHS BHIOOpPAa U BO3MOXKHOCTEH st
BCEX KOHTPAreHTOB, B TOM 4YHUCJIC, JJIsI HEUMYIIUX, COLIMAIbHO-YS3BUMBIX U
JPYTHUX JIUI], OKa3aBIIUXCS B TPYAHOM >KM3HEHHOW CUTYallUH;

MPOSIBIISATh TEPIUMOCTh M YBaKCHHE K OOBbIYAsM M TPATUIIUSIM HApPOIOB
Poccum u apyrux rocyaapcTB, YUYUTHIBATh KYJIBTYPHBIE U MHBIE OCOOCHHOCTH
Pa3JIMYHBIX ATHUYECKUX, COLMAIIBHBIX T'PYNN M KOH(peccui, crocoOoCTBOBATH
MEKHAIIMOHATBHOMY M MEXKOH(PECCHOHATLHOMY COTJIACHIO;

}K) HCKIIIOYaTb I[CﬁCTBPISI, CBSI3aHHBIC C BIHUSHHEM KaKHUX-JIHOO JINYHBIX,

UMYIIECTBEHHBIX ((DMHAHCOBBIX) W WHBIX HHTEPECOB, MPEMATCTBYIOIINX
100POCOBECTHOMY UCIIOJIHEHUIO JIOJKHOCTHBIX 00513aHHOCTEM;

COOIOIaTh HEUTPAIbHOCTh, MCKIIOYAIONIYI0 BO3MOXKHOCTh BJIMSHUS Ha
po(heCcCHOHANBHYIO NESITEIbHOCTh PEIICHUN MOJUTUYECKUX IMapTUi, WHBIX
0OIIIECTBEHHBIX 00BEIMHEHHIA;

coOMIOIaTh HOPMBI CITYy)KEOHOW M TMpo(ecCHOHANILHON JTHKH, IpaBUIiIa
JICIIOBOTO TTOBEICHUS M OOIICHUS;

MPOSBIISITH KOPPEKTHOCTh U BHUMATEIBHOCTh K Tpa)kaaHaM U JOJKHOCTHBIM
JIUIAM TIPH IOJDKHOCTHOM B3aUMO/ICHCTBUU C HUMU;

HE JIOMYCKaTh KOPPYIIIMOHHOTO TIOBEICHUSI, B TOM YHCIIE BO3JEPKUBATHCS OT
MOBECHUS, KOTOPOE MOXKET BOCIPHUHUMATHLCS OKPYKAIOIIMMHU Kak OOelanue
WM TIPEUIOKEHUE Taud B3SITKU JIMOO KaK COTJIACHE NPHUHSTH B3ATKY, WM Kak
npockba (HaMeK) O Jade B3SATKM, a TakXke NPUHUMATh MeEphl IO
IPEIOTBPAIICHIIO " yperyIupOBaHUIO KOH(JIMKTA UHTEPECOB,
MPOTHUBOJICHCTBOBATh  JIIOOBIM  TPOSIBJICHHUSM  KOPPYILHUA U NPOYUM
3II0yNOTPEOICHUSM B YUPEKICHHH;



M)

y)

b)

YBEJIOMIIATh PYKOBOJIUTENS Y UPEKICHUSA, TOKHOCTHOE JIMI0, OTBETCTBEHHOE
3a paboTy 1O MNpPOPUIAKTUKE KOPPYNIUOHHBIX MpaBOHAPYLIEHUH B
VYupexxaeHuu, opraibl IpOKypaTypbl U UHbIE (efiepabHble TOCY1apCTBEHHBIE
opranbl 000 BceX Ciy4asX OOpalleHus K HUM Kakux-1u0o JHIl B ILENAX
CKJIOHEHHMSI K COBEPILIECHHUIO KOPPYIIIMOHHBIX PAaBOHAPYIICHHI;
HE3aMEIJIUTENbHO YBEAOMIISATh PYKOBOIAUTENS YUPEKIEHUS, TOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a paboTy 1O MNPOPUIAKTUKE KOPPYNLIMOHHBIX
IpaBOHAPYUIEHUI B YUpEeXIEHUH O CTAaBIIMX MM M3BECTHBIMU (DaKTax
KOH(DJIMKTa WHTEPECOB W KOPPYMNIMOHHBIX MPOSBICHUN B YUpexaeHUH,
o0cTosTEeNbCTBAX U JEHUCTBUSX (0Oe3/eCTBUM) PAOOTHUKOB YUpPEKIEHUS U
TPETbUX JIML, IMOCIYXUBIIUX WM CIOCOOHBIX MOCIYXHUTh IPUYNHAMU
BO3HUKHOBEHUSI B  YUpeXJACHUH  KOHQUIMKTa  HUHTEPECOB  W/WIH
KOPPYILUMOHHBIX TMpOSIBJICHUH, a Takke O MNPUYMHEHUH (BO3MOXKHOM
NPUYUHEHHUH) Bpeaa Y UpexKICHHIO;

HE pas3rjamarh M HE HMCIOJIb30BAaTh HEHAJJIEXKAIlUM 00pa3oM CBEACHMS,
OTHECEHHBIE 3aKOHOAATENbCTBOM Poccuiickonr @Denepanyu K CBEACHUSIM
KOHQUACHIMAIBHOTO XapakTepa, M CIyXeOHyl0 HH(OpMalMio U HHbIE
CBEJICHUS, CTaBIIME W3BECTHBIMH B CBSI3U C MCIIOJIHEHUEM TPYIOBBIX
00513aHHOCTEM;

HE JIONYCKaTh OKa3aHWs BO3JEHUCTBHS HAa CBOMX KOJUIET B LEISAX MPUHATHUSA
MPOTUBO3aKOHHOTO U (MJIM) HEOOOCHOBAHHOTO PEIICHUS,

BO3JICP)KUBATHCS OT IOBEJIEHUS, KOTOPOE MOTJIO Obl BbI3BaTh COMHEHHE B
JO0OPOCOBECTHOM HCIHOJHEHUHM TPYIOBBIX OOS3aHHOCTEH, a Takke H30erarb
KOHQUIMKTHBIX CHUTYyallUd, CIOCOOHBIX HAHECTH YLIEpO penyTauuu WM
aBTOPUTETY PaOOTHUKOB YUpEkACHUS U/ NN Y UPEKICHUIO;

HE JOIYyCKaTh NpPOSBICHUN ¢opManu3Ma, BbICOKOMEPHUS, HEYBaXKHUTEIHLHOTO
OTHOIIECHHS K 3aKOHHBIM Ipoch0aM U TpeOOBaHUSM TPaXJIaH B CBS3U C
MCIIOJIHEHUEM TPYAOBbIX 00S3aHHOCTEH;

BO3JICP)KUBATBCA OT MMYyOJMYHBIX BbICKA3bIBAaHUM, CYXKJIEHUH U OLIEHOK B
OTHOIIIEHUU YUpEXJIEHUs, €CIIU 3TO HE BXOJUT B 003aHHOCTH paOOTHHUKA;
co0uro1aTh KOHQUACHIMAIBHOCTh HH(OPMAaLMK O KOHTPAareHTe, Kacarolencs
YCIIOBUH €r0 KU3HEJECSATENbHOCTH, JIMYHBIX KAa4eCTB U IpoOJiieM, MPUHUMATh
MepBI JIJIs €€ 00eCIIeUeHNs,

HE HCIOJB30BaTh JOJKHOCTHOE TMOJOXKEHHE MJIi OKa3aHWs BIMSHHUS Ha
NEeSATENbHOCTh ~ TOCYHApCTBEHHBIX  OpPraHOB M OPraHoB  MECTHOTO
CaMOYyIpaBJIEHUs, OpPraHu3allui, IOJDKHOCTHBIX JIMIL, TOCYJapCTBEHHBIX H
MYHMIIMIIAIbHBIX CIYKalIUX [IPU PEIIEHUN BOIPOCOB JIMYHOTO XapaKTepa;
YBQXHUTEIBHO OTHOCHUTBCA K JESITEIBHOCTH MpPEACTaBUTENECH  CpelacTB
MaccoBoil umHpopmaruu 10 UHGOPMHUpPOBaHMIO OOIEecTBa O padote



YupexJieHusi, a TaKXKe€ OKa3blBaThb COJCUCTBUE B IOJIYYEHUHU HOCTOBEPHOMU

uH(OpMaIMU B YCTAHOBIEHHOM HOPS/JIKE;

1) MOCTOSTHHO CTPEMUTHCA K 00€CIEeUeHUI0 Kak MOKHO Oosiee 3(h(PeKTUBHOTO U
HYKOHOMHOTO PACIOpPsHKEHHS] (PMHAHCOBBIMHU CPEJICTBAMH, UHBIM UMYIIECTBOM,
MaTepUAIbHO-TEXHUYECKUMU U APYTHUMH pecypcamMu Y UpexKICHHUS;

Y) HE HCIIOJIb30BaTh MMYILECTBO YUPEXKACHUS B LEJIAX, HE CBSI3aHHBIX C
UCIIOJIHEHUEM TPYAOBBIX 00SI3aHHOCTEH, a TaKk)Ke HE MepeJaBaTh €ro B TaKUX
LEJSIX UHBIM JIMLIAM.

2.3. PykoBoautenb  YupexaeHHsT U PYKOBOJUTEIU  CTPYKTYPHBIX
nojpasjieieHull YupexaeHuss  JODKHBI ObIThb 11t PaOOTHUKOB YUpeKIICHUS
oOpasuioM mnpodeccroHanu3ma, O€3ynpeuHod penyTaluud, CBOUM  JIUYHBIM
MOBEJCHUEM T10/1aBaTh MPUMEP YECTHOCTHU, OECTIPUCTPACTHOCTH U CIIPABEIIIMBOCTH.

2.4. PykoBoautenr ~ YUpexIeHUS U PYKOBOAUTENH  CTPYKTYPHBIX
MOAPa3ICIICHUN Y UpPEKICHUSA:

a) MPUHUMAIOT MEphl MO MNPEJOTBPAIICHUIO M YPETyJIHPOBAHUIO KOH(IHKTA
UHTEPECOB, TIO0 MNPEAYyNPEKACHUIO KOPPYINLMUH, BKIOYasl MEpbl MO
MPEAOTBPAILICHUIO KOPPYIIIHOHHO-ONIACHOTO MTOBEICHUS;

0) COACHCTBYIOT YCTAaHOBIIGHUIO M TIOJIJEPKAHUIO B KOJUIEKTUBE 3J0POBOTO
MOPAJIHO-TICUXOJIOTUYECKOTO KJIMMATa;

B) MpU ONpeAeNieHnn o0beMa M XapakTepa MOpydyaeMoW IpYyruM pabdOTHHUKAM
VYupexaenus: paboTbl pyKOBOJCTBYIOTCSI IPUHIIMIIAMU CIIPABEUIMBOCTH, YUeTa
JMYHBIX U JIEJIOBBIX KaY€CTB, KBAIM(PUKALIUU U OTBITA TOAYNHEHHBIX;

r) HE  JOMyCKAalOT MO  OTHOUIEHWIO K  TOJYMHEHHBIM  pabOTHHUKAM
HE0OOCHOBAHHBIX MPETEH3UM, a Takke (PaKTOB rpyOOCTH U OECTAKTHOCTH;

1) TPOSIBISAIOT 3a00Ty O TOJYMHEHHBIX, BHUKAIOT B HMX MPOOJEMBbI M HYKIBI,

COJICHCTBYIOT  NPHUHATUIO  3aKOHHBIX M  OOOCHOBAaHHBIX  PEIICHHI,
CIOCOOCTBYIOT MPO(PECCUOHATIEHOMY U JIOJZKHOCTHOMY POCTY PAOOTHUKOB;
€) OpraHu3ylOT OKa3aHHWE€ MOJACPKKH M MOMOUIM MOJIOABIM ClelHalIucTaMm (c

OMBITOM palOTHI 710 3 JIET) B PUOOpPETEHUHU PO(HECCHOHATBHBIX HABBIKOB.

2.5. PykoBoautenb  YUpexAeHHS U PYKOBOJUTEIU  CTPYKTYPHBIX
MOAPA3/ICIICHUN  YUpPEXKACHUSI HECYT OTBETCTBEHHOCTh B  COOTBETCTBUM C
3aKOHOJIATeNhCTBOM Poccuiickoit denmeparuu 3a aecTBus wim  Oe3nencTBHE
MOAYMHEHHBIX COTPYAHUKOB, HApyIIAKOIIMX NPUHUWINBI JSTUKK W [paBUJIA
CIIy>kKe€OHOTO TIOBEJICHUSI, €CJIM OHM HE MPHUHSUIM MEpP, YTOOBI HE JOMYCTUTh TaKUX

NEUCTBUN Win Oe31eiCTBUA.



3. DTH4YecKre HOPMBI CJIYKeOHOT0 MoBeieHHsI PA00OTHUKOB

3.1. B MOMKHOCTHOM TOBEACHUH pPAOOTHUKY YUpEKIACHUS HEOOX0IUMO
PYKOBOJICTBOBATbCA TE€M, 4YTO B coorBeTcTBMM ¢ KoHcturynuen Poccuiickon
denepaiuy, 4YeIOBEK, €ro MmpaBa W CBOOOABI SBJISIOTCS BBICHIEH ILIEHHOCTHIO, U
KQKJIbI{ TPaXKIaHUH UMEET MPABO HA HEMNPUKOCHOBEHHOCTh YaCTHOM KU3HU, JINUYHYIO
U CEMEWHYIO TaliHy, 3aIlUTY YECTH, JOCTOMHCTBA, CBOETO JJ0OPOro UMEHH.

3.2. B 10KHOCTHOM TIOBEJICHUH PaOOTHUK Y UPEKIEHUS BO3IEP)KUBAETCS OT:

— m000ro Bua BHICKA3bIBAHUN U JEUCTBUI TUCKPUMHHAIIMOHHOTO XapaKTepa Mo
MpU3HAKaM I[10Jla, BO3pacTa, pachl, HALUMOHAJIBHOCTH, $53bIKA, TPAXKJAHCTBA,
COLMAJIBHOTO, UMYLIECTBEHHOI0 WJIM CEMEMHOIO IOJIOKEHHUS, MOJIUTHYECKUX
WJIA PEIIUTUO3HBIX TPEANOYTEHUM;

— rpy0OCTH, MPOSBICHUN TPEHEOPESIKUTEIHHOTO TOHA, 3aHOCUUBOCTH, MPEAB3SITHIX
3aMeuYaHuil, MPeAbSIBICHHS HEPABOMEPHBIX, HE3aCTyKEHHBIX OOBUHEHHMI;

—  yIpo3, OCKOPOUTENBHBIX BBIPAKEHUN WIIN PETUINK, NEHCTBUM, MPEMATCTBYIOIINX

HOpMAJIbHOMY O6IHCHI/IIO HJIM IPOBOLUPYIOIIUX ITPOTHUBOIIPABHOC ITIOBCACHHUC.

3.3. PaGotHukn  VYupexnaeHus = Tpu3BaHbl  CHOCOOCTBOBAaTH  CBOUM
JNOJDKHOCTHBIM ~ ITOBEJICHMEM  YCTAHOBIIEHHMIO B KOJUIEKTMBE  JEJOBBIX
B3aMMOOTHOILIEHU! U KOHCTPYKTUBHOI'O COTPYAHUYECTBA APYT C APYIOM.

PaGoTHUKN HOMKHBI OBITH BEKIIUBBIMU, TOOPOKEIATEILHBIMU, KOPPEKTHBIMH,
BHHUMATEJBHBIMU U MPOSIBIATH TEPIUMOCTh B OOLIEHUU C TPAXkKAAHAMH U KOJIJIETAMH.

3.4. Ilpy BO3HUKHOBEHHWU KOH(JIUKTHON CHUTYyallMM MEXAY CTPYKTYpPHBIMU
NOJpa3AeieHUsIMU  YUpEeKICHUs, paObOTHUKAMU YUpEeXKJIEHUS MPUOPUTETHBIM
HalpaBJICHUEM pELICHUS KOH(IMKTAa SBISIETCS Y4YeT HMHTEPECOB YUPEXKJEHUS B
LEJIOM.

3.5. Buemnuit  Bujg  paboTHHKA  YUpEeKIEHUS TPHU  HCIOJIHEHUU UM
JOJIKHOCTHBIX OOSI3aHHOCTEM B 3aBUCMMOCTH OT YCJIOBHU TPYIOBOW NE€ATEIBLHOCTH
JOJIKEH CIOCOOCTBOBATh YBAKUTEIBHOMY OTHOILICHUIO TPAXKIaH K YUpPEKICHUIO, a
Tak)e, MPU HEOOXOAUMOCTH, COOTBETCTBOBATh OOILEIPUHITOMY JEI0BOMY CTHUIIIO,

KOTOPBIN OTJINYAIOT CACPKAHHOCTD, TPAAULIMOHHOCTD, AKKYPaTHOCTb.

4. OTBeTCTBEHHOCTH 32 HapyuieHue mojoxenuii Kogexca

4.1. Hapyumenue paboTHUKaMU YupexxJIeHu nonoxxenuit Hacrosimiero Kogekca

MOJIJICKUT MOPAIBHOMY OCYXJICHUIO Ha COOpaHUsX (COBEIIaHUAX, KOH(PEpeHIusIX), a



B CyyasiX, MPEAyCMOTPEHHBIX (elepaNbHBIMU 3aKOHAMH, HAPYIICHHE MOJIO0XKECHHUN
Kozgexkca Brneder npuMeHeHre K paOOTHUKY MEp OTBETCTBEHHOCTH.

4.2 PaboTHUKM YUpeXJEHUS B 3aBUCHUMOCTU OT TSKECTH COBEPILIEHHOTO
OPOCTYNKa HECYT OTBETCTBEHHOCTh B  COOTBETCTBHM C  JICWCTBYIOIIUM
3aKoHoAarenbCTBOM Poccuniickon denepannu.

4.3. CobOnroneHre pabOTHUKOM Y UpeKIeHUs MOJI0KeHU HacTosmero Kogekca
YUUTHIBAETCA TMPU HA3HAYCHUM TOOMIPEHUM M HAJNOXKEHUU JUCHUIUTMHAPHBIX
B3bICKAHU.

4.4 Hapyiienue npaBuil aHTUKOPPYIIIIMOHHOTO TTOBEJACHHS BIICUET MPOBEICHUE
CIIy’>ke0OHOTO pacclieZIoOBaHUsI MO OOCTOATEIHCTBAM BO3HHUKHOBEHHS KOPPYIIIMOHHO-

OIIACHOM CUTYalllH.
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